
The St. Paul Teachers’ Retirement Fund 
Association (SPTRFA) is pleased to offer you 
the convenient and safe opportunity to have 
your monthly retirement benefit payments 
directly deposited to your checking account at 
the financial institution of your choice. 

1 6 1 9  D a y t o n  A v e n u e ,  R o o m  3 0 9  
S a i n t  P a u l ,  M N  5 5 1 0 4  
 
P h o n e :  ( 6 5 1 )  6 4 2 - 2 5 5 0  
F a x :  ( 6 5 1 )  6 4 2 - 2 5 5 3  
E m a i l :  i n f o @ s p t r f a . o r g  
W e b s i t e :  w w w . s p t r f a . o r g  

D i r e c t  
D e p o s i t  
A u t h o r i z a t i o n  

Direct Deposit  
Authorization 
Explanation  
& Instructions 

What do I have to do? 
In order to have your monthly retirement 
benefit directly deposited to your financial 
institution checking account, you must fill out 
the Direct Deposit Authorization on the 
opposite side of this paper.  Direct deposit is 
not available in foreign countries. 
 
1. Fill out the financial institution name.  The 

financial institution must be a bank, a credit 
union, or a brokerage firm.  If you choose to 
have your monthly retirement benefit  
deposited to a brokerage firm, please call 
SPTRFA for more instructions. 

 
2. Attach a blank voided check to the form.  

Your direct deposit request cannot be 
processed without a blank voided check. 

 
3. Carefully read the authorization agreement  

and then complete the spaces for your 
name, Social Security number, date, 
signature, address, and phone number.   

How long will it be before 
this takes effect? 

How do I make changes to 
my account number or 
financial institution? 

To make any changes once you already have 
started direct deposit, you must complete a 
new Direct Deposit Authorization. 

If this form is received by the 22nd of the 
month, your direct deposit request will take 
effect at the beginning of the following 
month. 
 
If your form is received after the 22nd, your 
direct deposit request may be delayed one 
month. 

How do I know the amount 
deposited to my account? 
Information about your deposit can be found 
on the statement you receive from your 
financial institution.  Payments will be 
deposited the first business day of each month. 
 
SPTRFA will send you a statement of 
confirmation whenever your net pension 
amount changes.   
 
 

Updated: October 2008 
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